
 
 

 REF: FIN 004/09/2023 

 

JOB PURPOSE 

 
To Perform routine accounting work in the accounts 
payable function relating to travel and suppliers 
 
REQUIREMENTS 
Formal Qualifications: 
 

• National Diploma or NQF Level 6 qualification 

in Financial Management  / Accounting or 

related discipline 

 

Experience: 

 

• 3 years relevant experience in Finance 

 

KEY PERFORMANCE AREAS   

 
The successful candidate will be expected to:  
 

• Payments of suppliers and reconciliation of 

supplier accounts 

• Administer the insurance policy 

• Manage Travel and Subsistence  

• General Ledger reconciliation 

• Handling of auditors 

• Administrative duties 

Accounts Payable and Insurance Officer 

 
(Permanent basis)  

 

COMPETENCY REQUIREMENTS 

 

• Sage Evolution 

• Microsoft Office 

• PFMA 

• SCM Prescripts 

• National Treasury Regulations 

• Administration Management principles 

• Finance policies and procedures 

• Filing Methods 

• Communication 

• Customer Service 

• Teamwork 

• Service Delivery 

 
 
 
 
 
 
 
 
 
Submit detailed CV’s including certified copies of qualifications to: Golebaone 
Morebodi at recruitment7@cbrta.co.za and please quote the reference 
number.  

 

 

 
NB: This position will be filled in line with the Agency’s 
Employment Equity targets. People with disabilities are 
encouraged to apply.  
 

Closing Date: 04 October 2023 

BENEFITS: 
Employer offers an all-inclusive remuneration package 
of R524 806 p.a. 


